
CERTIFICATE OF OCCUPANCY PROCESS (WORK PERFORMED) 

 

TENANT IMPROVEMENT 

CHANGE OF OCCUPANCY 

SUBMIT PLANS TO PLAN REVIEW 
BUILDING AND SAFETY  

FIRE DEPARTMENT 
PUBLIC WORKS (*) 

WATER DEPARTMENT (*) 
HEALTH DEPARTMENT (*) 

BUILDING PERMIT FINAL 
APPROVAL 

AUTOMATIC 
APPROVAL FROM 

BUILDING  

APPLICANT TO SUBMIT  
APPLICATION  FOR 

CERTIFICATE OF OCCUPANCY 
ISSUED TO TENANT   

CITY BUSINESS 
LICENCE ISSUED 

SECURE APPROVAL FROM 
PLANNING DEPARTMENT 

FOR PROPOSED USE 

INSPECTION 
RESULTS 

APPROVED 

REQUIRED 

BUILDING 

PERMIT ISSUED 
PLANS APPROVED 

ALL WORK 
COMPLETED AND 
INSPECTED PER 

APPROVED PLANS 

APPLICANT TO 
PROCESS BUSINESS 

LICENSE 

REQUEST 
INSPECTION FROM 
FIRE DEPARTMENT 

BUILDING PERMIT NO 
FINAL APPROVAL  

PENDING CORRECTION 

APPLICANT TO SUBMIT 
APPLICATION  FOR 

TEMPORARY CERTIFICATE OF 
OCCUPANCY  

ISSUED TO TENANT   

ALL LICENSES ARE REQUIRED TO HAVE A CERTIFICATE OF OCCUPANCY 
UNDER TEMPORARY OCCUPANCY, BUSINESS LICENSE IS ONLY VALID FOR THE TERM OF THE 

CERTIFICATE

Form: B-028
BUILDING AND SAFETY DEPARTMENT

Phone: (310) 605-5509 www.comptoncity.org 




